


COMPANY LETTERHEAD

Date
Seller Mandate address
Attn: Mr. 
RE: Letter of Intent

Dear Mr. 
We at _______________________________, with full legal corporate authority and responsibility, are ready, willing, and able to enter into contract with the seller, to buy a quantity of ______________________________________ Metric Tons/ BBLs with a monthly amount of ______________________ Metric Tons/BBLs for ____________ months under the following terms and conditions, pending mutual agreement of a final contract: 
1. Product: (Name product specifically in technical business terms)
2. Specifications for Product: (Any particular specifications or content)
3. Quantity: (In terms of Metric Tons or BBLs monthly and whether spot or contract to include time period of contract – number of months for delivery)
4. Origin: (Defined by Seller in contract, however if there is a special request for origin, name it here)
5. Terms of Payment: (Specify Buyer Terms of Payment – i.e., Commercial Invoice; Irrevocable Corporate Purchase Order (ICPO) through a collateralized agreement signed by a bank officer from a Prime Bank; MT799 / MT700 Swifting; and/or Soft Probe)
6. Banking Information:  (State bank of origin for payment and bank officer representing this transaction)

7. Special Terms and Conditions as requested by the Buyer: (These will be negotiated with the Seller)
Executed this __________________________________.


Date
By: _____________________________
Printed Name and Title:



Company Seal (optional)
Contact Phone:
Address:
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